Personal Revision and Editing Checklist
____ A.  Read your essay out loud to yourself.  Are there any mistakes that need changing?  Does it

 say what you want it to say?  Is everything in the right order?

____ B.  Do you have a creative title?  Write it here:  _______________________________________

____ C.  Check your quotes:
  ____  1. Did you introduce all of them?  

  ____  2. Do you have correct punctuation with each introduction of the quote? 

  ____  3. Did you write the quote correctly?

____ D.  Overused words:  Pick 5 words that keep repeating in your essay and use the thesaurus to find 


 new ones.  Write the 5 words you are changing here -

1.  __________________

2. ___________________

3. ___________________

4. ___________________

5. ___________________

____ E.  Sentence Structure:  Look at the sentences in your paragraphs.  Find 1 sentence in EACH 
 paragraph that you can change or combine to make it sound better.  Highlight those sentences.

____ F.  Peer Edit:  Trade your essay with someone else.  Have them read your essay and make 


corrections on grammar, spelling and punctuation errors that occur in the essay.  Have them give 


you suggestions on how to make your essay better.  Write those suggestions here (must have 2!):

Signature:  _____________________________________
1.  _______________________________________________________________________

2. _______________________________________________________________________

____  G.  Read your essay out loud one more time:  Does it answer your chosen prompt?  What do you 


  need to change?  How can you make your essay better?  Are you satisfied with your essay?
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